
EMBRACE UK COMMUNITY SUPPORT CENTRE (Embrace UK)

INITIAL ENQUIRY FOR WORK
	First names
	
	
	Telephone numbers

	

	Family name
	
	
	Home
	

	

	Address
	
	
	Mobile
	

	
	
	
	
	

	
	
	
	Email address
	

	
	
	
	Are you 18yrs or over?
	Yes
	No

	Post code
	
	
	If No, explain the age requirements and politely end the call

	

	Are you eligible to work in the UK?
	
	Yes
	
	No
	
	

	If No or requires a work permit explain the requirements and politely end the call

	

	What geographic area would you like to work in? Please circle the areas of preferences 


	
	N4,   N6,  N8,  N10, N11, N15, N17, N19, N22

N9, N14, N18,  EN1, EN2,  EN3
  
	
	
	
	HARINGEY
HARINGEY

ENFIELD
	
	

	
	
	
	
	
	
	
	

	
	OTHER AREAS YOU WISH TO COVER (Please specify postcode and Local Authority)
	
	
	
	
	
	

	
	
	
	
	

	

	Do you drive?
	
	
	Do you have a car?
	Yes
	No

	You are required to have a valid driving licence for use in the UK.

	Our care is mainly delivered in the early morning and evenings at weekends as well as during the week. What hours would you like to work regularly? (Enter times)

	Weekday am
	
	
	Sat pm
	

	Weekday pm
	
	
	Sun am
	

	Sat am
	
	
	Sun pm
	

	

	                 Do you have any previous experience in care work? 
	Yes
	
	No
	

	Do you hold any care qualifications?
	Yes
	
	No
	

	
	
	
	
	

	(Enter Details)
	
	
	
	

	
	
	
	
	

	

	Office use only
	
	
	

	Age
	Suitable
	Unsuitable
	
	How did you hear about us?

	Eligibility
	Suitable
	Unsuitable
	
	Newspaper (give name)
	

	Location
	Suitable
	Unsuitable
	
	Internet
	

	Skills
	Suitable
	Unsuitable
	
	Word of mouth
	

	Spoken English
	Suitable
	Unsuitable
	
	Other
	

	
	Proceed with application?
	Yes
	No

	

	I am obliged to tell you that this position is exempt from the Rehabilitation of Offenders’ Legislation. We will require an Enhanced Disclosure and Barring (DBS) check which will show any convictions, cautions, warnings and police intelligence related to you. It is not required that your check be clear of any information. Anything which is disclosed will be considered against official guidance which we receive and will not necessarily prevent you being appointed.

	

	Are you happy to proceed with this application?
	Yes
	
	No
	

	
	
	
	
	

	Would you be able to attend our office                      On (enter date)
	

	
	At (enter time)
	

	
	
	
	
	

	This appointment will take approximately 2 hours. You will first be asked to complete your applications form. You will need to bring with you;



	· Either a Passport or a Birth Certificate

	· Proof of eligibility to work in the UK

	· 2 official documents (no older than 3 months) showing name and address e.g.: bank statements, credit card payments, utility bills. 

	· If unable to produce passport or original birth certificate a further 3 documents will be required.

	· National Insurance number

	· Copies of training certificates, qualifications which are pertinent to the position they are applying for. 

	· P45 (if applicable) 

	· 2 professional referees – Name, workplace address, workplace telephone number, fax number, email address. One referee must be the last employee. Referees must have known the applicant for a minimum of 3 months.

	· 2 passport sized photograph

	· Bank or Building Society details


	
	
	
	
	

	Thank you for applying to join Embrace UK Community Support Centre and we look forward to meeting you on (repeat date and time of interview)

	
	
	
	
	

	Enquiry taken by

	
	
	
	

	Name
	

	
	
	
	
	

	Signature
	

	
	
	
	
	

	Date of enquiry
	












1

